
 

 

Parent Student Handbook 2026-2027 

Mission Statement 

Woodland Country Day School is dedicated to educational excellence in an 

environment that cultivates confidence and self-esteem, respect for others, 

and individual growth through academics, athletics, and the arts. 
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 ​  Fall 2026 

Dear Woodland Families,  

Thank you for being a part of the Woodland Country Day School family. Whether you are returning for 

another year or joining our community for the first time, we are so glad you're here. 

This handbook is intended to serve as a guide to the policies, procedures, and expectations that help our 

school run smoothly and create the positive, supportive environment our students deserve. While no 

handbook can answer every question, we hope it provides a helpful resource throughout the school year. 

If you ever need clarification or have a question, please don't hesitate to reach out. We believe in open 

communication and value the strong partnership we share with our families. 

One of the things that makes Woodland so special is the relationship between home and school. When 

parents and educators work together, our students thrive. We encourage you to stay connected with 

your child's teachers, communicate openly, and become involved in the many opportunities our 

community has to offer. Together, we can provide an educational experience that challenges, supports, 

and inspires every child. 

For more than 65 years, Woodland has been a place where children are encouraged to discover their 

strengths, develop confidence, build lasting friendships, and grow into compassionate, responsible 

young people. While our programs continue to evolve and our campus continues to grow, our 

commitment to knowing every child, nurturing their potential, and preparing them for future success 

remains at the heart of everything we do. 

Thank you for the trust you place in us each day. It is truly a privilege to partner with your family and to 

be part of your child's educational journey. I look forward to another wonderful year of learning, growth, 

and celebrating all that makes Woodland such a special place. 

Welcome to the 2026–2027 school year. Let's make it our best year yet! 

Best,  

Lara Blew  

Head of School  
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CONTACT INFORMATION 

 

School Phone: ​ 856-453-8499 

School Fax:​ ​ 856-453-1462 

  Website ​ ​ www.wcdsnj.org 

 

ADMINISTRATION 

  

Lara Blew​ ​        ​ ​ blewl@wcdsnj.org                                     Head of School  

Colleen Hitchner                  ​ ​ hitchnerc@wcdsnj.org         ​              Administrative Assistant                              

Lisa Fink​ ​ ​        ​ businessoffice@wcdsnj.org​              Business Administrator  

Amy H. Hood (’82)​ ​        ​ hooda@wcdsnj.org​ ​              Director of Admissions 

                         & Marketing   

Lauren Reed​ ​        ​ ​ reedl@wcdsnj.org​ ​          ​ Preschool Director  

Summer Issertell ​ ​       ​ issertells@wcdsnj.org​ ​ ​ Lower School Head  

Jennifer May  (‘91)​ ​ ​ mayj@wcdsnj.org ​ ​ ​ Head of Upper School,   

​ ​ ​ ​ ​ ​ ​ ​ ​ ​       Discipline  

Dawn DeLuca​ ​        ​ ​ delucad@wcdsnj.org​ ​ ​ Athletic Director 

 

  

​​  
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GENERAL INFORMATION 

 

PHILOSOPHY  

At Woodland Country Day School, we see ourselves as a true family: students, teachers, and 

parents working together to create an environment where each child can grow intellectually, 

socially, physically, and morally. 

Our academic expectations are designed to challenge students in meaningful ways while 

remaining developmentally appropriate. From the earliest grades through eighth, we focus on 

building a strong foundation in core skills and emphasizing the importance of study habits that 

prepare students for success in high school and beyond. With small class sizes, our students 

benefit from close relationships with their teachers in an environment where they are seen, 

supported, and encouraged every step of the way. 

Woodland offers a rich and well-rounded program that helps students discover their strengths 

and develop into confident, capable leaders. Through both academics and co-curricular 

opportunities, students learn responsibility, build self-esteem, and grow into themselves with 

purpose. 

While our enrollment is intentionally small, our community is vibrant and diverse. We welcome 

students of all backgrounds and experiences, reflecting the broader South Jersey region we are 

proud to serve. 

We believe deeply in the importance of partnership with families. Parent involvement is not 

only encouraged, it is a valued and essential part of the Woodland experience. The strong 

connections between home and school create a sense of unity that supports our students as 

they explore, grow, and rise to meet new challenges. 
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BOARD OF TRUSTEES  

  

Woodland Country Day School is an independent, non-profit, educational institution serving 

pre-k-two through eighth grade.  It is governed by a self-perpetuating Board of Trustees with 

each member serving a three-year term.  This Board, through various committees, concerns 

itself with the school finances, capital needs, educational policy, and long range planning.  The 

Board employs the Head of the School and the staff to administer the school.  

  

Mrs. Abby Perlstein O’Brien, President ‘93 

Dr. Robert Cole IV, Vice President ‘98 

Mrs. Jenna Ackerman Sullivan, Treasurer ‘03 

Mrs. Mary Harbert-Bell, Secretary  

Mr. John Allen 

Mr. John Ackerman III ‘99 

Mrs. Mary Harbert-Bell  

Mr. Kyle Hoehe 

Mr. Brad Rathbone ‘83 

Mr. Matthew Ritter, ‘91 

Mrs. LouAnn Seabrook 

Mrs. Amy Sheldon 
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FACULTY   

The faculty is the heart of Woodland Country Day School. Our teachers are dedicated not only 

to helping students develop academically, but also to nurturing their social, emotional, and 

personal growth. We believe children learn best when they are known, supported, challenged, 

and encouraged as individuals. 

One of the hallmarks of an independent school education is the personal attention each child 

receives within a caring community. Strong partnerships between home and school are 

essential to student success, and we value open, respectful communication with families. 

Faculty members are available to meet with parents or guardians to discuss student progress 

and concerns. Please contact your child's teacher to arrange an appointment. 

Our faculty strives to respond to parent communications within one business day whenever 

possible. During weekends, holidays, school breaks, or periods of heavy school activity, 

responses may take additional time. If you have an urgent matter, please contact the Main 

Office. 

Faculty email addresses follow the format: lastnamefirstinitial@wcdsnj.org 

For example: Lara Blew : blewl@wcdsnj.org.  

 

PARENTS’ ASSOCIATION  

The Woodland Parents' Association plays an important role in strengthening our school 

community. Through volunteer service, fundraising efforts, and community-building events, the 

Parents' Association helps enrich the Woodland experience for all students and families. 
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Signature events such as Spooktacular, Breakfast with Santa, Parents' & Grandparents' Day, 

Sweetheart Dance, and other community traditions are made possible through the generous 

support of parent volunteers. 

Each classroom is represented by one or more Room Parents, selected prior to the start of the 

school year. Room Parents assist teachers by coordinating volunteers, communicating class 

information, and supporting classroom celebrations, field trips, and special events. 

We encourage every family to become involved in whatever capacity works best for them.

 

ANNUAL FUND 

Like most independent schools, Woodland Country Day School relies on multiple sources of 

revenue to provide the exceptional educational experience our families expect. Tuition supports 

the majority of our operating expenses, but it does not fully fund the distinctive programs, 

individualized instruction, small class sizes, and enriching opportunities that define a Woodland 

education. 

The Annual Fund directly supports the school's operating budget and helps provide resources 

that benefit every student. Gifts of every size make a meaningful difference, and broad 

participation from our school community demonstrates a shared commitment to Woodland's 

mission. 

Our Annual Fund campaign begins each school year and concludes on June 30. 
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FIELD DAY 

Field Day is one of Woodland's most treasured traditions and is held on the first Thursday in 

June. The event celebrates the year-long Blue and White Team competition and brings together 

students, families, faculty, staff, alumni, and friends for a day of friendly competition and school 

spirit. 

Parents and family members are encouraged to attend and participate in this special community 

event, which has been a hallmark of the Woodland experience for generations. 

 

BIRTHDAYS 

Birthdays are an exciting part of the school year, and we enjoy celebrating each child's special 

day. 

Families wishing to celebrate a birthday at school should contact the classroom teacher in 

advance to make arrangements. Students with summer birthdays are welcome to celebrate 

during the school year at a mutually agreed-upon time. 

To support the health and safety of all students, any food or treats brought to school must 

comply with current classroom allergy guidelines and teacher instructions. Some classrooms 

may limit or prohibit food items due to allergies or other health considerations. Families are 

encouraged to consult with the classroom teacher before sending in treats or favors. 

To avoid hurt feelings, birthday party invitations may only be distributed at school if every 

student in the class is invited or if invitations are being distributed to all students of one gender, 

where appropriate. Otherwise, invitations should be distributed outside of school. 
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FIELD TRIPS 

Field trips are an important extension of the Woodland curriculum and provide valuable 

hands-on learning experiences. 

A signed permission form must be received before a student may participate in a field trip. 

Electronic permission forms may be accepted when provided through an approved school 

platform. 

Transportation will be provided by school-approved transportation providers. Trip fees, when 

applicable, will be communicated in advance. 

 

NEW STUDENT & PARENT ORIENTATION 

New Student and Parent Orientation is held prior to the start of the school year. 

Students will have an opportunity to visit their classrooms, meet their teachers, and become 

familiar with their learning environment before the first day of school. Parents will receive 

important information regarding classroom routines, school procedures, and expectations for 

the upcoming year. 

 

PARENT PARTICIPATION 

We believe that a strong partnership between home and school is essential to every child's 

success. 
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Families are encouraged to participate in classroom activities, volunteer opportunities, and 

school events throughout the year. Parents wishing to volunteer or observe in the classroom 

should make arrangements with the classroom teacher in advance. 

All visitors and volunteers must sign in at the Main Office upon arrival, receive a visitor badge, 

and follow all current campus safety and security procedures. Additional volunteer 

requirements, including background checks where applicable, may be required in accordance 

with school policy. 

 

PARENT / SCHOOL COMMUNICATION 

Changes in a child's life outside of school can have a significant impact on their experience in 

the classroom. Whether your family is celebrating an exciting milestone or navigating a difficult 

transition, sharing relevant information with your child's teacher allows us to better support 

your child. 

Open, honest, and respectful communication between home and school is one of the 

foundations of a successful educational experience. 

 

REPORTS & CONFERENCES 

Formal parent-teacher conferences are scheduled during the fall and winter. Additional 

conferences may be scheduled at any time upon request by either parents or school personnel. 

To ensure teachers remain focused on students during instructional time, please avoid 

discussing concerns during arrival, dismissal, or while teachers are supervising students. 

Instead, contact your child's teacher by email or through the Main Office to arrange a meeting. 
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Teachers strive to respond to parent communications within one business day whenever 

possible. 

Students in Grades 5-8 participate in conferences alongside their parents and teachers. Student 

participation encourages reflection, goal setting, and shared responsibility for learning. 

Progress reports and report cards are issued according to the school calendar. 

●​ PK2: Families receive regular classroom communication and developmental updates 

throughout the year. 

●​ PreK3 & PreK4: Progress reports are issued three times annually. 

●​ Kindergarten-Grade 8: Report cards are issued quarterly. 

 

ROOM PARENTS 

Each classroom has one or more Room Parents who serve as a liaison between the classroom 

teacher and families. Room Parents assist with volunteer coordination, classroom celebrations, 

field trips, and special projects while helping foster a welcoming classroom community. 

 

DROP-OFF & DISMISSAL 

Student safety is our highest priority. 

Any changes to a student's usual dismissal or transportation arrangements must be 

communicated to the Main Office in writing (email is acceptable) before dismissal whenever 

possible. For student safety, the school may verify transportation changes before releasing a 

child. 
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Morning Arrival 

Preschool students must be escorted into the building by an authorized adult unless otherwise 

directed by school procedures. 

Parents arriving before 8:30 a.m. should park only in designated visitor parking areas or other 

approved locations. Please do not park in fire lanes, driveways, or areas that impede traffic flow. 

After students have entered the building, parents should say their goodbyes promptly to 

support a smooth transition into the school day. Classroom instruction begins promptly at 8:30 

a.m. 

Following morning arrival, all exterior doors are secured. Anyone arriving after the designated 

arrival period must report to the Main Office to sign in before entering the building. 

Traffic & Safety Procedures 

To help ensure everyone's safety: 

●​ Follow all staff directions during arrival and dismissal. 

●​ Obey posted traffic patterns and speed limits. 

●​ Do not double park, pass other vehicles, or back up in the drop-off lane. 

●​ Use only designated parking areas. 

●​ Children should enter and exit vehicles only with an adult when parked in designated 

parking areas. 

●​ Cell phone use while actively driving through arrival or dismissal areas should be 

avoided to ensure full attention to pedestrian and vehicle traffic. 
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AFTERNOON DISMISSAL 

The safety of our students is our highest priority during dismissal. 

Parents and authorized drivers should remain in the designated dismissal line and follow all staff 

directions. For everyone's safety: 

●​ Remain in the dismissal line until directed to move forward. 

●​ Do not use the side access road for afternoon pickup unless directed by school 

personnel. 

●​ Do not pass other vehicles in the pickup line. 

●​ Students should remain at the designated pickup area until a staff member directs them 

to their vehicle. 

●​ Parents should not ask students to walk through the parking lot or traffic lanes to meet 

their vehicle. 

Please drive slowly, remain attentive, and avoid cell phone use while traveling through the 

dismissal area. 

 

RELEASE OF STUDENTS 

Students will be released only to a parent, legal guardian, or an individual authorized by the 

parent or legal guardian on the student's emergency contact and release information. 

Families are responsible for keeping emergency contact information current throughout the 

school year. 
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School personnel may request government-issued photo identification before releasing a 

student to anyone not personally known by staff. Identification may be requested at any time if 

there is uncertainty regarding authorization. 

Court Orders and Custody Agreements 

Woodland Country Day School respects all legally binding custody agreements and court orders. 

If there are court-ordered restrictions regarding custody or release of a student, parents must 

provide the school with a current copy of the applicable legal documentation. The school 

cannot enforce custody restrictions unless official court documents have been received and are 

on file. 

 

Release to an Impaired Individual 

The school reserves the right to refuse to release a student to any individual who appears to be 

impaired by alcohol, drugs, illness, emotional distress, or any other condition that may place the 

student at risk. 

If this situation occurs, school personnel will make reasonable efforts to contact another 

authorized emergency contact. When necessary, local law enforcement or other appropriate 

authorities may be contacted to ensure the student's safety. 

 

USE OF SCHOOL GROUNDS 

The Woodland campus, playgrounds, athletic fields, and outdoor facilities are intended for 

school-sponsored activities during school hours. 
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Following dismissal, students must leave campus promptly unless participating in a supervised 

school activity or program. 

For safety and liability reasons, students may not remain on the playground or other outdoor 

play areas after dismissal unless the activity is part of a school-sponsored event supervised by 

Woodland personnel. 

We appreciate your cooperation in helping us maintain a safe environment for all students. 

 

ATTENDANCE, ABSENCES, AND TARDINESS 

Regular attendance is essential to academic success and to fully participating in the Woodland 

experience. Students benefit academically, socially, and emotionally when they attend school 

consistently and arrive on time. 

As partners in your child's education, we ask families to make every effort to schedule vacations, 

appointments, and other non-essential absences outside of school days whenever possible. 

 

Reporting an Absence 

If your child will be absent, a parent or guardian should notify the Main Office by 9:00 a.m. on 

the day of the absence and provide the reason for the absence. 

If a student is absent for three or more consecutive school days due to illness, the school may 

require documentation from a healthcare provider before the student returns to school. 
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Planned Absences 

When possible, planned absences should be communicated to the Head of School in advance. 

While teachers will make reasonable efforts to provide assignments, students and families 

remain responsible for completing missed work. Classroom instruction, discussions, labs, 

projects, and assessments cannot always be replicated outside of school. 

 

Attendance Expectations 

Students are expected to attend school each day school is in session unless illness, family 

emergencies, religious observances, or other significant circumstances prevent attendance. 

When patterns of excessive absences, repeated tardiness, or early dismissals begin to affect a 

student's academic progress or participation, the school may request a meeting with the family 

to develop an attendance support plan. 

Extended or repeated absences may impact academic progress, participation in extracurricular 

activities, and promotion decisions. Each situation will be reviewed individually, taking into 

consideration the student's academic performance, reason for the absences, and any applicable 

medical or legal accommodations. 

●​ Excessive absences may impact a student’s academic standing and/or promotion. If a 

student accumulates more than 10 unexcused absences in a marking period, the school 

will request a meeting with the family to develop a plan for improved attendance. 

●​ Students who accumulate 20 or more total absences in a school year—whether 

excused or unexcused—may be at risk for retention and/or ineligibility for year-end 

activities. This determination will be made at the discretion of the Head of School in 

consultation with the faculty. 
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Tardiness 

The school day begins promptly at 8:30 a.m. 

Students arriving after 8:30 a.m. must report to the Main Office with a parent or guardian to 

sign in before proceeding to class. 

Arriving on time helps students begin the day successfully and minimizes disruptions to 

classroom instruction. 

Repeated tardiness may result in communication with parents and, when appropriate, the 

development of a plan to improve punctuality. 

●​ After five tardies in a marking period, parents will be contacted by the Division Head or 

Head of School. 

●​ Continued tardiness may result in consequences such as lunch detention or other 

appropriate disciplinary action. 

 

Early Dismissals 

Early dismissals should be limited whenever possible. 

Parents or guardians requesting an early dismissal should notify the Main Office in advance. 

Students must be signed out by an authorized adult before leaving campus. 

Students who arrive late or leave early due to illness should not participate in athletic practices, 

competitions, performances, dances, or other school-sponsored activities later that day unless 

cleared by the Head of School. 
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Student Illness 

To help maintain a healthy learning environment, families should follow current 

recommendations from the New Jersey Department of Health. 

Please keep your child home if they: 

●​ Have a fever of 100.4°F (38°C) or higher 

●​ Have vomited or experienced diarrhea within the previous 24 hours 

●​ Have symptoms that prevent them from participating comfortably in school activities 

●​ Have a contagious illness that requires exclusion under New Jersey Department of 

Health guidance 

Students should be fever-free for at least 24 hours without the use of fever-reducing 

medication before returning to school. 

If a student becomes ill during the school day, a parent or authorized emergency contact will be 

notified and asked to pick up the student promptly. Please plan to have someone available to 

pick up your child within an hour.  

 

Communicable Diseases 

Woodland Country Day School follows guidance from the New Jersey Department of Health 

(NJDOH) regarding communicable diseases and exclusion from school. 

The school may require medical documentation before a student returns following certain 

illnesses when recommended by healthcare providers or public health officials. 
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Any communicable disease reporting required by the New Jersey Department of Health will be 

handled in accordance with applicable state regulations while protecting student privacy. 

 

Fever is defined as a body temperature ≥ 100.4 F (38°C) from any site. 

Infection or Condition Common Signs and Symptoms Exclusion for School/Daycare Children Exclusion for Childcare Provider 

and/or Food Handler 

Notes Individual Cases 

Reportable to Health 

Department 

Fever (only) Elevation of normal body 

temperature. Body temperature ≥ 

100.4° F (38°C) from any site 

Until fever free for 24 hours without 

fever reducing medication. 

      

Influenza Sudden onset of fever, headache, 

chills, myalgia, sore throat, nasal 

congestion, cough, mild pink eye, 

fatigue, abdominal pain. 

Fever free for 24 hours without fever 

reducing medication. 

      

Diarrhea Unspecified 

(organism/cause not 

identified or not yet 

determined) 

Defined by stool that is occurring 

more frequently or is less formed 

in consistency than usual in the 

child and not associated with 

changes of diet.  

Exclude children whose stool frequency 

exceeds 2 above normal per 24 hours for 

that child. Exclude diapered children 

whose stool is not contained in the 

diaper and toilet-trained  

Exclude from cooking, preparing 

and touching food until 24 hrs. 

after symptoms resolve. 

See norovirus Medical evaluation for 

stools with blood or 

mucus.  

Vomiting Children with vomiting from an 

infection often have diarrhea and 

sometimes fever.  

If vomiting more than 2 times in the 

previous 24 hours and is not from a 

known noncommunicable condition 

(e.g., gastroesophageal reflux). Until at 

least 24 hours after the last episode 

(e.g., last episode Monday at noon, child 

may return on Wednesday). 

Exclude from cooking, preparing 

and touching food until 24 hrs. 

after symptoms resolve. 

See Norovirus 
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Infection or Condition Common Signs and Symptoms Exclusion for School/Daycare Children Exclusion for Childcare Provider 

and/or Food Handler 

Notes Individual Cases 

Reportable to Health 

Department 

Norovirus Nausea, vomiting, diarrhea, 

abdominal cramps. May also have 

low grade fever, chills, body 

aches, headache. 

Until 24-48 hrs. after symptoms resolve 

and fever free for 24 hours without fever 

reducing medication. 

Exclude from cooking, preparing 

and touching food 48-72 hrs. after 

symptoms resolve. Staff may 

perform duties not associated 

with food preparation 24 hrs. 

after symptoms resolve. 

Exclusion time on a 

case by-case basis 

after consultation 

with the local health 

department (i.e., 

during an outbreak). 

  

 

 

 

HEALTH  

  

All parents need to fill out a medical and emergency form within 2 weeks of the start of 

school.  If a student’s health status should change, please notify the school.  It is a state law 

that all shots must be up to date.  

  

Occasionally, a child will need a prescribed medication during the school day.  In order to assure 

the safe administration of all medications, the following procedures MUST be followed:  

  

1.​ The parent must provide an original written notice for the administration of the 

medication, including the name of the medication, dosage, and the time it is to be taken.  

2.​ Your physician must provide an original written order detailing the diagnosis or type of 

illness involved, name of the drug, dosage, time of administration, and possible side effects.  

3.​ The medication must be brought to the classroom teacher in the lower school or to the 

school secretary for the upper school students in the original container and be appropriately 

labeled by the physician or pharmacist.  

4.​ Send in only the amount of medication, which will be taken in school.  
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If a child becomes ill while in school and is unable to continue with class, the school will notify 

the parents.  In the case of a medical emergency at school, the school will contact emergency 

services and the parents will be notified immediately.  

Mandatory Influenza (Flu) Vaccination for Preschool Students 

In accordance with the New Jersey Department of Health requirements, all students between 

the ages of 6 and 59 months who are enrolled in preschool must receive at least one dose of 

the seasonal influenza (flu) vaccine each year. 

For the 2026–2027 school year, documentation of the required flu vaccination must be 

submitted no later than November 30, 2026. Students who have not met this requirement by 

the deadline may not attend school until appropriate documentation is received, unless they 

have a valid medical or religious exemption as permitted by New Jersey law. 
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PRESCHOOL – GENERAL INFORMATION 

Woodland's Preschool Program is the foundation of our learning community. Serving children in 

PK2, PK3, and PK4, our program provides a warm, nurturing environment where curiosity, 

creativity, independence, and confidence are encouraged every day. 

Through purposeful play, hands-on exploration, and meaningful relationships, our youngest 

learners develop socially, emotionally, physically, and academically. In addition to classroom 

learning, preschool students enjoy enriching experiences in music, Spanish, physical education, 

library, and other age-appropriate specialty classes throughout the school year. 

The information below is designed to help your family become familiar with our preschool 

program. 

HOURS 

The preschool instructional day begins promptly at 8:30 a.m. and concludes at 3:00 p.m. 

Classroom teachers begin preparing for students prior to the start of the day. Preschool 

classroom doors open at 8:15 a.m., and students should not be dropped off before that time 

unless they are registered for Early Morning Care. 

Families are asked to arrive promptly for both arrival and dismissal. Consistent routines help 

children transition successfully into and out of the school day. 

Students arriving after the start of the school day or leaving early must be signed in or out 

through the Main Office. 
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TOILET LEARNING 

Children entering PK3 are expected to be toilet trained before the first day of school. 

Toilet trained means a child should: 

●​ Use the restroom independently with minimal adult assistance. 

●​ Wear regular underwear rather than diapers or pull-ups. 

●​ Recognize and communicate the need to use the restroom. 

●​ Follow basic bathroom routines appropriate for their age. 

We recognize that occasional accidents are a normal part of early childhood and will be handled 

discreetly and compassionately by our staff. 

If accidents become frequent or interfere with a child's ability to participate successfully in the 

classroom, the school will partner with the family to develop a plan for continued success. In 

some cases, families may be asked to pick up their child if multiple accidents occur during the 

week or school day. 

Consistency between home and school is one of the most important factors in successful toilet 

learning, and we appreciate your partnership in preparing your child for PK3. 

(PK2 students are not expected to be toilet trained.) 

DRESS 

Children learn best through active play, exploration, and outdoor experiences. Please dress your 

child in comfortable clothing that allows them to move, climb, paint, create, and explore. 
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We recommend: 

●​ Closed-toe athletic shoes with rubber soles every day. 

●​ Clothing that children can manage independently when using the restroom. 

●​ Weather-appropriate outerwear for outdoor play. 

For safety reasons, flip-flops, open-toed sandals, and shoes with elevated heels should not be 

worn to school. 

Please label jackets, sweaters, sweatshirts, lunch boxes, and other personal belongings with 

your child's name. 

OUTDOOR LEARNING 

Outdoor play and exploration are an important part of the Preschool experience at Woodland 

Country Day School. Whenever weather and ground conditions permit, children spend time 

outside each day engaging in active play, nature exploration, and hands-on learning that 

supports their physical, social, and emotional development. 

Please dress your child appropriately for the season, as outdoor activities take place throughout 

the year. During colder months, children should come to school with a warm coat, hat, gloves or 

mittens, and other weather-appropriate clothing. In warmer weather, lightweight clothing and 

closed-toe shoes are recommended. 

 

HOLIDAYS & SPECIAL EVENTS 

Throughout the year, preschool students participate in a variety of seasonal celebrations, 

classroom traditions, and special learning experiences. 
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Teachers will communicate information about classroom events in advance. Because of 

scheduling, classroom celebrations may not always occur on the same day as events in the 

Lower or Upper School. 

Families wishing to provide treats or small favors should consult with the classroom teacher in 

advance to ensure all items comply with classroom allergy guidelines and current school 

wellness practices. 

 

CLASSROOM COMMUNICATION 

Strong communication between home and school is essential. 

Teachers provide regular classroom updates through newsletters, digital communication 

platforms, emails, or other classroom communication methods. Information regarding your 

child's classroom communication schedule will be shared at the beginning of the school year. 

Families are encouraged to reach out whenever they have questions or wish to share 

information that may help support their child's success. 

 

SCHOOL SUPPLIES 

Each child should bring: 

●​ A full-size backpack (large enough to hold folders and artwork) 

●​ A complete change of clothing labeled with the child's name, including underwear and 

socks 
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●​ A labeled lunch box (if bringing lunch) 

●​ Any classroom items requested by the teacher 

Additional Preschool Requirements: 

PK2 

●​ Two complete changes of clothing 

●​ Diapers or pull-ups (if needed) 

●​ Wipes 

●​ A labeled spill-proof water bottle or sippy cup 

●​ Nap blanket or small sleeping mat/blanket as directed by the teacher 

PK3 & PK4 

●​ One complete change of clothing 

●​ Nap blanket or small blanket if requested 

●​ Refillable labeled water bottle 

Please label all personal belongings. 

SHARING DAYS ("SHOW & TELL") 

Opportunities to share special items with classmates help build confidence, language skills, and 

classroom community. 

Teachers will communicate designated sharing days and any classroom themes throughout the 

year. 

Whenever possible, encourage your child to bring an item connected to the current classroom 

topic or something meaningful they would enjoy talking about. 
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Please send only items that fit easily inside a backpack and are not fragile or valuable. 

To minimize distractions and prevent lost or damaged items, toys should remain at home unless 

specifically requested by the classroom teacher. 

Toy weapons or items that resemble weapons—including guns, swords, or similar objects—are 

not permitted at school. 

 

SNACK & LUNCH 

Woodland provides a healthy mid-morning snack each day for PK2, PK3, and PK4 students. 

Families should notify the school of all food allergies or dietary restrictions before the school 

year begins and update the school whenever changes occur. 

Children bringing lunch from home should pack nutritious foods in containers that children can 

open independently whenever possible. 

Please do not send: 

●​ Candy 

●​ Soda or energy drinks 

●​ Glass containers 

●​ Foods prohibited due to classroom allergy restrictions 

We encourage healthy eating habits, independence, and good table manners during snack and 

lunch. 
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BITING POLICY 

Biting is a behavior that can occur during early childhood development, particularly as young 

children learn to communicate, regulate emotions, and interact with peers. While 

developmentally understandable, biting is taken seriously because of the potential for injury. 

If a biting incident occurs: 

●​ Staff will immediately attend to the health and safety of all children involved. 

●​ Parents or guardians of both children will be notified. 

●​ The incident will be documented. 

●​ Teachers will implement age-appropriate strategies to reduce the likelihood of future 

incidents. 

When biting becomes repetitive or creates an ongoing safety concern, the school will partner 

with the family to develop an individualized behavior support plan. 

If, despite consistent interventions, biting continues to present a significant safety risk to the 

student or others, Woodland Country Day School reserves the right to determine whether the 

program can continue to meet the child's needs. This may include temporary removal from the 

classroom or, in rare circumstances, dismissal from the program. 
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LOWER & UPPER SCHOOL GENERAL INFORMATION 

HOMEWORK AND MISSED ASSIGNMENTS 

Students are responsible for completing work missed during an absence. Teachers will work 

with students to establish a reasonable timeline for completing assignments based on the 

length and circumstances of the absence. 

Classroom resources, assignments, and announcements are available through Google 

Classroom (Grades 5–8) and other teacher communication platforms, as appropriate. Parents 

are encouraged to support students in regularly checking their planners, Google Classroom, and 

Gradelink. 

For extended illnesses or prolonged absences, families should communicate directly with the 

student's classroom teacher (Lower School) or advisor (Upper School) to develop an appropriate 

plan for completing missed work. 

While teachers will make every reasonable effort to support students, classroom instruction, 

discussions, labs, performances, and collaborative activities cannot always be replicated. 

 

ADVISOR PROGRAM 

Every Upper School student is assigned a faculty advisor who serves as a mentor, advocate, and 

primary point of contact throughout the school year. 
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Advisors support students academically, socially, and emotionally while helping them develop 

organization, responsibility, goal-setting skills, and self-advocacy. Students meet regularly with 

their advisor during scheduled advisory periods. 

Flex periods provide opportunities for students to receive additional academic support, meet 

with teachers, complete assignments, collaborate with peers, or seek assistance when needed. 

Parents are encouraged to communicate with their child's advisor whenever questions or 

concerns arise. Strong communication between home and school is one of the keys to student 

success. 

 

ATHLETICS 

Athletics are an important part of the Woodland experience. Students in Grades 5–8 have 

opportunities to participate in both interscholastic and intramural athletics while developing 

teamwork, sportsmanship, perseverance, and school spirit. 

Participation in athletics is a privilege. Students are expected to maintain satisfactory academic 

progress, demonstrate responsible citizenship, and uphold Woodland's Code of Conduct. 

Eligibility is reviewed regularly by school administration and faculty. Students experiencing 

academic difficulties may be required to participate in additional academic support in order to 

remain eligible for interscholastic competition. 

All students participate in intramural activities as members of the Blue and White Teams, 

culminating in Woodland's annual Field Day tradition. 
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BOOK, ACTIVITY & TECHNOLOGY FEES 

In addition to tuition, Woodland assesses annual Book, Activity, and Technology Fees. 

These fees support textbooks, consumable materials, technology resources, software licensing, 

assemblies, visiting programs, classroom activities, and other educational experiences 

throughout the school year. 

These fees do not include optional purchases such as yearbooks, overnight trips, or student 

fundraising activities. 

Graduation Fee 

A graduation fee is assessed during the spring of a student's eighth-grade year to help offset the 

costs associated with commencement activities. Current fee information is communicated 

annually and must be paid before participation in graduation ceremonies. 

 

TECHNOLOGY & DIGITAL CITIZENSHIP 

Technology is an integral part of teaching and learning at Woodland Country Day School. School 

technology resources are provided to support instruction, creativity, collaboration, research, 

communication, and responsible digital citizenship. 

Access to school technology is a privilege and carries significant responsibility. Students are 

expected to use all technology in ways that reflect Woodland's mission, values, and 

expectations for respectful behavior. 

 

{00733549; 1 }​ 31 ​  ​   



 

Students are expected to: 

●​ use technology primarily for educational purposes; 

●​ communicate respectfully and professionally in all digital environments; 

●​ demonstrate honesty and integrity in all online work; 

●​ respect the privacy, safety, and intellectual property of others; 

●​ protect passwords and personal information; 

●​ properly care for school-issued devices and equipment; 

●​ report damaged equipment or inappropriate online behavior to a faculty member; 

●​ understand that activity conducted on school devices or networks may be monitored; 

●​ follow all classroom expectations regarding appropriate technology use. 

Technology failures do not excuse late or incomplete assignments. Students are responsible for 

communicating with their teachers if technical difficulties arise. 

 

ARTIFICIAL INTELLIGENCE (AI) 

Woodland Country Day School recognizes that Artificial Intelligence (AI) tools are becoming an 

increasingly common part of education and everyday life. 

Students may use AI tools only when specifically permitted by their teacher and in accordance 

with classroom expectations. 

AI tools may not be used to: 

●​ complete assignments dishonestly; 

●​ generate work presented as entirely the student's own; 

●​ complete quizzes, tests, or assessments without teacher permission; 

●​ impersonate another individual; 
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●​ create inappropriate, harmful, or misleading content. 

Students remain responsible for all work submitted in their name, regardless of whether AI 

tools were used during the learning process. 

Unauthorized use of AI may be considered a violation of the school's Academic Integrity Policy. 

 

RESPONSIBLE USE 

Students and parents must review and sign Woodland's Responsible Use Policy each year before 

students are granted access to school technology resources. 

Failure to follow the Responsible Use Policy may result in suspension or loss of technology 

privileges in addition to other disciplinary consequences. 

 

CODE OF CONDUCT 

Woodland Country Day School is committed to providing a safe, respectful, inclusive, and 

academically focused learning environment where every student has the opportunity to thrive. 

Our Code of Conduct reflects the values of our community and establishes expectations that 

support learning, personal responsibility, mutual respect, and good citizenship. 
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COMMUNITY EXPECTATIONS 

Respect 

Students are expected to treat themselves, others, and all members of the Woodland 

community with kindness, courtesy, empathy, and respect. 

Integrity 

Students are expected to be honest in both words and actions. Academic work submitted 

should represent a student's own understanding unless collaboration has been authorized by 

the teacher. 

Responsibility 

Students are expected to follow school rules, complete assignments, care for school property, 

and accept responsibility for their actions. 

Respect for Property 

Students are expected to respect both personal and school property. Theft, vandalism, misuse, 

or intentional damage to property is prohibited. 

Safety 

The safety of every member of our community is a shared responsibility. 

Students may not engage in behavior that places themselves or others at risk. Fighting, physical 

aggression, possession or use of alcohol, tobacco, nicotine products, vaping devices, illegal 

drugs, weapons, or look-alike weapons on school property or at school-sponsored activities is 

strictly prohibited. 
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BULLYING, HARASSMENT & INTIMIDATION 

Every Woodland student has the right to learn in an environment free from bullying, 

harassment, intimidation, discrimination, and retaliation. 

Woodland does not tolerate: 

●​ bullying; 

●​ cyberbullying; 

●​ harassment; 

●​ intimidation; 

●​ hate speech; 

●​ discriminatory language; 

●​ threats; 

●​ exclusion intended to harm another student; 

●​ physical aggression; 

●​ verbal abuse; 

●​ inappropriate online conduct that substantially impacts the school community. 

Students are expected to report concerns to a teacher, advisor, counselor, or administrator. 

Reports will be investigated promptly, fairly, and confidentially to the extent appropriate. 

Violations may result in disciplinary action, including suspension or dismissal. 
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PARTNERSHIP WITH FAMILIES 

Woodland believes that a positive and collaborative partnership between the school and 

families is essential to fulfilling our educational mission. 

The school reserves the right to suspend, dismiss, refuse enrollment, or place reasonable 

restrictions on participation in school activities when the behavior of a student, parent, 

guardian, or other individual associated with the student significantly interferes with the 

school's educational mission, the safety or well-being of members of the community, or the 

orderly operation of the school. 

Examples include, but are not limited to: 

●​ failure to meet academic or behavioral expectations; 

●​ conduct inconsistent with the school's mission and values; 

●​ repeated unwillingness to work cooperatively with the school in support of the student's 

education; 

●​ significant disruption to the school community; 

●​ failure to meet financial obligations under the Enrollment Agreement. 

Decisions regarding enrollment and continued participation in the Woodland community are 

made by the Head of School and Board of Trustees, as appropriate, and are final. 

 

ACADEMIC INTEGRITY 

Academic integrity is fundamental to a Woodland education. Students are expected to complete 

their own work honestly and ethically while respecting the intellectual property of others. 
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Violations of academic integrity include, but are not limited to: 

●​ plagiarism; 

●​ cheating on assessments; 

●​ unauthorized collaboration; 

●​ copying another student's work; 

●​ falsifying research or data; 

●​ unauthorized use of Artificial Intelligence (AI); 

●​ misuse of digital resources or technology. 

Students are responsible for understanding proper citation practices and for asking questions 

whenever expectations are unclear. 

Consequences for violations of the Academic Integrity Policy will vary depending on the 

student's age, the nature of the violation, and whether previous incidents have occurred. 

Consequences may include receiving no credit for the assignment, completing an alternative 

assignment, disciplinary action, loss of leadership opportunities, National Junior Honor Society 

ineligibility, or other actions deemed appropriate by the administration. 

Woodland views academic integrity as an essential life skill and seeks not only to hold students 

accountable but also to teach ethical decision-making, responsibility, and pride in one's own 

work. 
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UPPER SCHOOL ONLY 

UPPER SCHOOL HONOR CODE 

At Woodland Country Day School, integrity is one of the defining characteristics of our 

community. We believe that honesty, trust, respect, and personal responsibility are essential to 

both academic excellence and strong character. 

Every member of the Woodland community—students, faculty, staff, and families—shares 

responsibility for maintaining an environment built upon mutual trust and ethical behavior. 

Academic Integrity 

Students are expected to complete and submit their own work unless collaboration has been 

specifically authorized by the teacher. 

Academic dishonesty includes, but is not limited to: 

●​ Plagiarism 

●​ Copying another student's work 

●​ Unauthorized collaboration 

●​ Sharing the contents of quizzes, tests, or assessments without permission 

●​ Using Artificial Intelligence (AI) or other technology in ways not permitted by the teacher 

●​ Using unauthorized notes, electronic devices, or other materials during assessments 

●​ Falsifying research, data, or sources 

Students are responsible for understanding teacher expectations regarding collaboration and 

technology use. When in doubt, students should ask their teacher before completing an 

assignment. 
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Academic integrity extends beyond the classroom and reflects Woodland's commitment to 

honesty in every aspect of school life. 

Personal Integrity 

The Honor Code also applies to: 

●​ Honest verbal and written communication 

●​ Respect for personal and school property 

●​ Responsible use of technology and digital communication 

●​ Accountability for one's actions 

●​ Treating others with kindness, fairness, and respect 

Our Shared Responsibility 

A strong community depends upon trust. 

Students who witness violations of the Honor Code are encouraged to take appropriate action. 

Whenever possible, students should encourage their peers to make responsible choices and 

report concerns to a trusted adult when necessary. 

Appropriate responses include: 

●​ Speaking privately with the student involved 

●​ Encouraging the student to self-report 

●​ Discussing the concern with a teacher, advisor, counselor, or administrator 

●​ Reporting the concern directly if student safety or academic integrity is at risk 

Seeking help to protect the integrity of our community is an act of responsibility and leadership. 
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DISCIPLINE PHILOSOPHY 

Woodland believes that discipline is most effective when it teaches, restores, and strengthens 

character. 

Our goal is not simply to address inappropriate behavior but to help students develop sound 

judgment, self-discipline, empathy, resilience, and personal responsibility. 

Students are expected to demonstrate: 

●​ Respect 

●​ Responsibility 

●​ Integrity 

●​ Kindness 

●​ Citizenship 

●​ Perseverance 

Teachers address most minor behavioral concerns within the classroom through guidance, 

redirection, and appropriate consequences. More significant or repeated concerns may require 

administrative involvement. 

 

DISCIPLINE COMMITTEE 

The Discipline Committee consists of members of the faculty and administration. 

When appropriate, the committee reviews significant disciplinary matters and recommends 

appropriate consequences to the Head of School. The committee's purpose is to promote 

fairness, consistency, and thoughtful consideration of each situation. It is not an appellate body. 

 

{00733549; 1 }​ 40 ​  ​   



 

SCHOOL EXPECTATIONS 

Students are expected to: 

●​ Follow the Uniform and Dress Code. 

●​ Follow all technology and cell phone expectations. 

●​ Demonstrate respectful behavior toward others. 

●​ Care for school property. 

●​ Arrive prepared, on time, and ready to learn. 

●​ Follow the directions of faculty and staff. 

●​ Contribute positively to the Woodland community. 

Examples of rule violations include, but are not limited to: 

●​ Repeated dress code violations 

●​ Misuse of personal technology or school-issued devices 

●​ Disruptive classroom behavior 

●​ Unsafe play or horseplay 

●​ Inappropriate language 

●​ Failure to follow faculty directions 

●​ Misuse of school property 

●​ Violations of classroom expectations 

Specific expectations may be updated by the administration as needed to address emerging 

issues and to support a safe, respectful learning environment. 
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MERITS 

Woodland believes positive behavior deserves recognition. 

Faculty members may award Merits to students who consistently demonstrate leadership, 

kindness, service, responsibility, perseverance, academic effort, or other actions that positively 

impact the Woodland community. 

Students earning five Merits may receive a school-approved recognition or incentive 

determined by the administration. 

 

DEMERITS & DISCIPLINE POINTS 

Certain violations of school expectations may result in discipline points or demerits. 

The purpose of the point system is to help students recognize patterns in behavior and 

encourage positive decision-making. 

Parents will be notified as students approach established disciplinary thresholds so that home 

and school can work together to support improvement. 

The administration reserves the right to adjust consequences based on the nature, severity, 

frequency, or circumstances of any incident. 

Discipline records are reviewed as part of each student's overall growth and development. 
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DETENTION 

Detention may be assigned for repeated minor infractions or more significant violations of 

school expectations. 

The purpose of detention is to provide students with an opportunity to reflect on their choices, 

accept responsibility, complete school-related work when appropriate, and restore positive 

behaviors. 

Detention is typically served after school on designated afternoons. 

Failure to attend an assigned detention without prior administrative approval may result in 

additional disciplinary consequences. 

Students who demonstrate repeated patterns of misconduct may be required to meet with 

their parents, advisor, and administration to develop a behavior improvement plan. 

 

SUSPENSION 

Suspension is reserved for serious violations of the Honor Code or Code of Conduct. 

Suspensions may be assigned for behavior that significantly disrupts the educational 

environment or threatens the safety, well-being, or dignity of members of the Woodland 

community. 

Depending on the circumstances, suspensions may be served either in school or out of school. 

The length of the suspension and any additional consequences will be determined by the Head 

of School. 

Parents or guardians will be notified promptly whenever a suspension is assigned. 
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Serious disciplinary violations may also affect eligibility for athletics, leadership positions, 

student organizations, National Junior Honor Society, school trips, and other extracurricular 

opportunities. 

 

STUDENT DISCIPLINE 

Woodland Country Day School is committed to maintaining a learning environment that is safe, 

respectful, inclusive, and supportive of every student. 

Discipline is administered in a manner that is developmentally appropriate and consistent with 

the school's mission of educating the whole child. 

Corporal punishment is never used. Staff members will not engage in physical punishment, 

verbal abuse, humiliation, ridicule, intimidation, or any practice that demeans or harms a child 

emotionally or physically. 

Whenever appropriate, discipline includes opportunities for students to reflect upon their 

choices, repair relationships, and restore trust within the school community through restorative 

conversations and meaningful consequences. 

Teachers establish classroom expectations at the beginning of each school year, and students 

are expected to understand and follow both classroom and school-wide expectations. 

Most behavioral concerns are addressed by classroom teachers. Repeated or more serious 

concerns are referred to school administration for additional intervention. 

The Head of School reserves the authority to determine appropriate disciplinary action in 

situations involving serious misconduct, repeated violations, or behavior that substantially 

interferes with the school's educational mission, the safety of the community, or the orderly 

operation of the school. 
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The administration may modify disciplinary consequences when circumstances warrant, taking 

into consideration the student's age, developmental level, disciplinary history, intent, and the 

overall impact of the incident on the school community. 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CODE OF CONDUCT/DEMERIT SYSTEM (Grades 4-8) 
Code of Offenses  

Warning (Only until October 15th)​ ​ ​ ​ ​ ​ ​ ​ 0 points 

Late to class/lunch​ ​ ​ ​ ​ ​ ​ ​ ​ ​ 5 points 
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Failure to do weekly job​ ​ ​ ​ ​ ​ ​ ​ ​ 5 points 

Off task​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ 5 points 

Horseplay (such as wrestling, tackle, etc.) ​ ​ ​ ​ ​ ​ ​ ​ 5 points 

Not following safety procedures ​ ​ ​ ​ ​ ​ ​ ​ ​ 5 points 

Gum chewing or eating in classroom ​ ​ ​ ​ ​ ​ ​ ​ 5 points 

Hanging on basement pipes or any athletic equipment ​ ​ ​ ​ ​ ​ ​ 5 points 

Running in buildings ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ 5 points 

Leaving area untidy ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ 5 points 

Unprepared for class (P.E. uniform, homework, computer, books, etc)​ ​ ​ ​ ​ 5 points 

Grooming (such as hair, nails, etc.) ​ ​ ​ ​ ​ ​ ​ ​ 5 points per day 

Out of uniform or sloppy or dirty appearance ​ ​ ​ ​ ​ ​ ​ 5 points per day 

Use of cell phone or smart watch without permission ​ ​ ​ ​ ​ ​ ​ 10 points 

Disrupting class*​ ​ ​ ​ ​ ​ ​ ​ ​ ​ 10 points 

Unsupervised area / Unauthorized access of web site*​ ​ ​ ​ ​ ​ ​ 10 points 

Invasion of personal space / Unwanted physical contact* ​ ​ ​ ​ ​ ​ 10 points 

 

Misuse of school or other people’s property (including tech devices)*​ ​ ​ ​ ​ 25 points 

Destroying school or other people’s property*​ ​ ​ ​ ​ ​ ​ 25 points 

Disrespect/Insubordination*​ ​ ​ ​ ​ ​ ​ ​ ​ 25 points 

Inappropriate language/gesture*​​ ​ ​ ​ ​ ​ ​ ​ 25 points 

Unauthorized sharing of information / Sharing of passwords*​ ​ ​ ​ ​ ​ 25 points 

 

Inflicting bodily harm to another**​ ​ ​ ​ ​ ​ ​ ​ Detention 

Extreme disrespect (inappropriate language, gesture, threat or physical contact)**​ ​   ​                     Detention 

Harassment, intimidation or bullying**​ ​ ​ ​ ​ ​ ​ ​ Detention 

Lying**​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ Detention 

Cheating**​​ ​ ​ ​ ​ ​ ​ ​ ​ ​ Detention 

Theft**​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ Detention 

Plagiarism**​ ​ ​ ​ ​ ​ ​ ​ ​ ​ Detention 

Fighting/Physical Altercation***​ ​ ​ ​ ​ ​ ​        ​                    Suspension 

Forging Parent’s Signature***​ ​ ​ ​ ​ ​ ​        ​                   Suspension 

Smoking, drinking, drugs, weapons***​ ​ ​ ​ ​ ​                Suspension or Expulsion 

Sexual comments or advancements***​ ​ ​          Mandatory meeting with HOS, Head of Discipline and Advisor 

*Discipline Committee is available to assist teacher issuing demerit 

**Mandatory meeting with Discipline Committee, Teacher and Advisor 

***Mandatory meeting with Head of Discipline, Discipline Committee, Teacher, Advisor, and Head of School 

 

ACCUMULATION OF 50 POINTS = DETENTION 
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HARASSMENT, BULLYING, DISCRIMINATION, AND 

RETALIATION 

Woodland Country Day School is committed to providing a safe, respectful, inclusive, and 

supportive learning environment where every member of our community is treated with dignity 

and respect. 

Harassment, bullying, discrimination, cyberbullying, intimidation, and retaliation have no place 

at Woodland and will not be tolerated. 

Prohibited conduct includes behavior that interferes with a student's ability to learn, participate 

in school activities, or feel safe within the school community. Such behavior may occur on 

campus, at school-sponsored activities, or through electronic or online communication when it 

substantially disrupts the educational environment or impacts the safety or well-being of 

members of the Woodland community. 

Examples of prohibited conduct include, but are not limited to: 

●​ Physical aggression or intimidation 

●​ Verbal abuse, threats, or name-calling 

●​ Social exclusion or intentional humiliation 

●​ Cyberbullying or other inappropriate online behavior 

●​ Sharing harmful, offensive, or inappropriate digital content 

●​ Conduct motivated by an individual's actual or perceived race, color, national origin, 

ancestry, religion, sex, sexual orientation, gender identity or expression, disability, or any 

other protected characteristic 

Students, parents, faculty, staff, and volunteers are encouraged to report concerns promptly to 

a teacher, advisor, counselor, or the Head of School. 
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Reports will be reviewed promptly and investigated as appropriate. Woodland will make every 

effort to maintain confidentiality while conducting a fair and thorough review, recognizing that 

complete confidentiality cannot always be guaranteed. 

Retaliation against any individual who reports a concern in good faith or participates in an 

investigation is strictly prohibited and may result in disciplinary action. 

When appropriate, the school may utilize restorative practices, counseling, parent conferences, 

disciplinary consequences, educational interventions, or other measures designed to protect 

students and strengthen the school community. 

The Head of School reserves the authority to determine the appropriate response to any 

incident and may address conduct occurring both on and off campus when such conduct 

substantially affects the educational environment or the safety and well-being of members of 

the Woodland community. 

 

EQUAL OPPORTUNITY, ACCESSIBILITY, AND REASONABLE 

ACCOMMODATIONS 

Woodland Country Day School is committed to providing equal educational opportunities and 

maintaining a school environment free from unlawful discrimination. 

The school does not discriminate on the basis of disability and will consider reasonable 

accommodations for qualified students, employees, applicants, parents, guardians,and visitors 

in accordance with applicable federal and New Jersey law. 
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Requesting an Accommodation 

Individuals seeking a reasonable accommodation should contact the Head of School as early as 

possible. 

Requests should include sufficient information regarding the individual's needs and, when 

appropriate, supporting documentation from a qualified healthcare provider or other licensed 

professional. 

Woodland engages in an interactive process with the individual or family to determine an 

appropriate and reasonable accommodation. 

Reasonable accommodations are determined on an individual basis and may include 

modifications or supports that enable an individual to participate meaningfully in the school's 

educational program while preserving the essential requirements of the curriculum and school 

community. 

Examples of accommodations may include: 

●​ Extended time for testing or assignments 

●​ Preferential seating 

●​ Assistive technology 

●​ Accessibility modifications 

●​ Classroom supports 

●​ Other individualized accommodations, when appropriate 

The school is not required to implement a requested accommodation if an effective alternative 

is available or if the requested accommodation would fundamentally alter the nature of the 

educational program, compromise essential program requirements, or create an undue 

hardship for the school. 
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Confidentiality 

Information regarding disabilities and accommodation requests will be maintained 

confidentially and shared only with school personnel who have a legitimate educational or 

operational need to know in order to implement approved accommodations. 

 

Appeals 

If an individual believes that an accommodation request has not been appropriately addressed, 

a written appeal may be submitted to the President of the Board of Trustees within seven (7) 

calendar days of receiving the Head of School's decision. 

The President of the Board of Trustees, or their designee, will review the matter and 

communicate a final determination. 

 

Our Commitment to Our Students 

We are committed to fostering an environment in which every student feels welcomed, valued, 

respected, challenged, and supported. We believe that learning to appreciate individual 

differences, practice empathy, and build meaningful relationships prepares students to become 

thoughtful, responsible citizens and compassionate leaders. 

 

{00733549; 1 }​ 50 ​  ​   



 

DRESS CODE: KINDERGARTEN–GRADE 8 

The Woodland Country Day School uniform program reflects our commitment to creating a 

learning environment where students are recognized for their character, effort, and 

accomplishments rather than current fashion trends. Our uniform policy promotes school pride, 

fosters a sense of community, minimizes distractions, and allows students to focus on learning. 

Students are expected to arrive at school each day wearing the complete Woodland uniform 

neatly, appropriately, and in good repair. 

The Head of School (or designee) has the final authority in interpreting the Dress Code and 

determining whether attire complies with school expectations. 

Uniforms may be purchased through Lands' End or through the Woodland Parents' Association 

Uniform Exchange, located in Ivy Manor. The Uniform Exchange offers gently used uniform 

items at significantly reduced prices as inventory permits. Families interested in shopping the 

Uniform Exchange should contact the Main Office or the Parents' Association President for 

current hours and availability. 

Students should have a white uniform shirt available for school pictures, graduation, and other 

designated school events. 

 

GENERAL UNIFORM EXPECTATIONS 

Students are expected to: 

●​ Wear only approved Woodland uniform items during the school day unless otherwise 

announced. 
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●​ Wear clothing that fits appropriately and is clean and in good repair. 

●​ Label all clothing and personal belongings with the student's name. 

●​ Wear approved uniform sweaters, cardigans, blazers, and outerwear while inside school 

buildings. 

●​ Wear footwear that complies with the Uniform Guide and provides appropriate safety. 

Hats, caps, and hoods may not be worn inside school buildings unless approved for a special 

event or designated dress-down day. 

Hair should be clean, neatly groomed, and should not interfere with learning, safety, or 

participation in school activities. Hair color should remain within naturally occurring shades. 

Jewelry and accessories should be modest, safe, and appropriate for school. The administration 

reserves the right to determine whether any item presents a safety concern or distracts from 

the educational environment. 

The administration reserves the right to determine the appropriateness of hairstyles, 

accessories, makeup, nail polish (light pink, beige, nude, clear), or other aspects of personal 

appearance that may interfere with safety, instruction, or the school's educational mission. 

Reasonable exceptions to the Dress Code may be approved by the Head of School for 

documented medical, religious, cultural, or other circumstances deemed appropriate by the 

school. 
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GENERAL INFORMATION FOR BOYS 

Hats – Hats may not be worn inside school buildings except on designated dress-down or spirit 

days. 

Sweaters – Only approved Woodland uniform sweaters may be worn during the school day. 

Hooded sweatshirts and non-uniform outerwear may not be worn inside the building. 

Shoes – Shoes must comply with the Woodland Uniform Guide. Athletic-style shoes or 

bowling-style shoes are not permitted except when specifically required for Physical Education 

or approved dress-down days. 

Nail Polish - Clear  

Blazers – Upper School boys are required to wear the approved Woodland navy blazer with logo 

from November 1 through March 31. Blazers are optional during the remainder of the school 

year. 

Physical Education Uniforms – Any approved Lands' End athletic apparel in cobalt blue or white 

may be worn. Shirts with slogans, advertisements, or graphics are not permitted. 
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DRESS CODE FOR BOYS: KINDERGARTEN–GRADE 4 

Item  ​  ​  ​  ​      Color  ​  ​  ​ Logo Required   

Boys Blazer (Optional)  ​  ​ Deep Navy   ​  ​  ​ Yes   

Coed Drifter Vest ​  ​  ​ Classic Navy  ​  ​  ​ Yes   

Boy-Men Oxford (Long Sleeve and/or Short Sleeve)   

​French Blue   ​  ​  ​ ​ Yes   

​White  ​  ​  ​  ​ ​ Yes   

Coed Interlock Polo (Long Sleeve and/or Short Sleeve)   

​Classic Navy   ​  ​  ​ ​ Yes   

​Evergreen  ​  ​  ​  ​ ​ Yes   

​White   ​  ​   ​  ​ ​ Yes   

​Maize  ​  ​  ​  ​ ​ Yes   

​Red  ​  ​  ​  ​  ​ ​ Yes   

Boy Elastic Waist Chino Pant​              Khaki  ​  ​  ​  ​  ​ No   

Boy Reinforced Knee Chino Pant  Khaki  ​  ​  ​  ​ No   

Boy-Men Plain Front Chino Pant  Khaki   ​  ​  ​  ​ No   

Easy Care Chino Shorts  ​    Khaki   from start of school year until   Oct. 1st 

and May 1st to end of school year   

Crew Socks   ​  ​   Sand   ​  ​  ​  ​ No   

​Navy  ​  ​  ​  ​ ​ No   

​​ ​ ​ ​ Black   ​ ​  ​  ​ ​ ​ No   

Shoes  ​ ​  ​ ​ Black or Brown     

  

Belts are mandatory for pants (for boys in 1st grade and beyond) and should match the 

student’s shoes.   
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DRESS CODE FOR BOYS 5th-8th GRADE   

Item Color Logo Required 

Boys Blazer (mandatory for Grades 5-8; November 1st-March1st)  

​    Deep Navy  ​ ​ Yes    

Boy-Men Oxford (Long Sleeve and/or Short Sleeve)   

​​ ​ ​ ​ ​ French Blue   ​  ​  ​ ​ Yes   

​​ ​ ​ ​ ​ White  ​ ​  ​  ​ ​ Yes   

Boy Reinforced Knee Chino Pant  Khaki  ​  ​  ​  ​ No   

Boy-Men Plain Front Chino Pant  Khaki  ​  ​  ​  ​ No   

Easy Care Chino Shorts   Khaki   from start of school year until Oct. 1st and 

May 1st to end of school year   

Boy To-Be-Tied Tie  Classic Navy/gold**​ No   

Classic Navy/Burgundy                           No 

Crew Socks   ​  ​   Sand   ​  ​  ​  ​ No   

Navy  ​  ​  ​  ​ No   

Black  ​  ​  ​  ​ No   

Shoes   ​  ​  ​ Black or Brown   

 

Belts are mandatory for pants and should match the student’s shoes.   

**Beginning in 2025-2026, only the Class Navy/Yellow tie from Lands’s End will be permitted.**  

Boys may leave blazers and ties at school during the week. All uniform items should be taken 

home each Friday. Articles left at school should be properly stored in student lockers. 

 

{00733549; 1 }​ 55 ​  ​   



 

GENERAL INFORMATION FOR GIRLS 

Hats – Hats may not be worn inside school buildings except on designated dress-down or spirit 

days. 

Sweaters – Only approved Woodland uniform sweaters or cardigans may be worn during the 

school day. Hooded sweatshirts and non-uniform outerwear may not be worn inside the 

building. 

Headbands – Woodland plaid headbands and approved solid-color headbands (white, tan, navy, 

brown, red, or black) may be worn. 

Nail Polish - light pink, beige, nude, clear 

Shoes – Shoes must comply with the Woodland Uniform Guide. Approved Mary Jane-style 

shoes in black, black patent, navy, or brown may be worn. Heels are not permitted. 

Upper School Sweaters – Upper School girls are required to wear the approved Woodland 

sweater with the logo from November 1 through March 31. Sweaters are optional during the 

remainder of the school year. 

Physical Education Uniforms – Any approved Lands' End athletic apparel in cobalt blue or white 

may be worn. Shirts with slogans, advertisements, or graphics are not permitted. 

 

 

 

 

{00733549; 1 }​ 56 ​  ​   



 

 

DRESS CODE FOR GIRLS: KINDERGARTEN–GRADE 4 

Item  ​  ​    Color  ​    Logo Required   

Navy Button Cardigan    Classic Navy      Yes   

Iron Free Peter Pan Knit    White   ​     No   

Coed Interlock Polo (Long Sleeve and/or Short Sleeve)   

​Classic Navy  ​  ​ ​  ​ No   

​Evergreen ​  ​ ​  ​  ​ No   

​White   ​  ​ ​  ​  ​ No   

​Maize  ​  ​  ​ ​  ​ No   

​Red ​  ​  ​  ​  ​ ​ No   

Girl Elastic Waist Chino Pant*   Khaki   ​     No   

Girl-Wm Plain Front Chino Pant*  Khaki   ​  ​  ​  ​ No   

Girl Jumper Hunter  ​  ​ Classic/Navy Plaid   

Logo optional on Jumpers                     

Stretchy Bike Shorts   ​  ​ Classic Navy   ​  ​  ​ No   

Can only be worn under jumper   

Tights   ​  ​  ​  ​ Classic Navy   ​  ​  ​ No   

Knee Socks  ​  ​  ​  ​ Classic Navy  ​  ​  ​ No   

Padded Headbands**           Hunter Classic/Navy Plaid   see section on Headbands   

Shoes   ​Black, Black Patent, navy, and brown Mary Jane style. No heels.  see section on Shoes   

  

*Girls may wear pants from December 1st until March 31st.   
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DRESS CODE for GIRLS 5th-8th GRADES  

Item   ​  ​  ​  ​ Color  ​    Logo Required   

Navy Button  Cardigan ​  ​  Classic Navy     Yes   

Evergreen  

  Classic Navy  

  Yes   

Yes 

White   ​     Yes   

Maize  ​     Yes   

Red  ​  ​     Yes   

Girl Elastic Waist Chino Pant*  ​ Khaki   ​     No   

Girl-Wm Plain Front Chino Pant*  Khaki  ​     No   

Girl-Wm A-Line Skirt  ​ Hunter Classic/Navy Plaid     No   

Stretchy Bike Shorts  ​ Classic Navy   ​   

Can only be worn under skirt  

 No   

Tights   ​  ​  ​  ​ Classic Navy   ​    No   

Knee Socks ​  ​  ​  ​ Classic Navy  ​    No   

Padded Headbands**  ​  ​ Hunter Classic/Navy Plaid   

see section on Headbands   

Shoes   ​  ​ Black, Black Patent, Navy, and Brown Mary Jane style. No heels.   

  

*Girls may wear pants from December 1st until March 31st.  
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DRESS-DOWN DAYS 

Throughout the school year, Woodland may designate dress-down or spirit days. 

Students participating in dress-down days are expected to dress neatly, appropriately, and in a 

manner consistent with the school's educational environment. 

Unless otherwise specified for a themed event, the following are not permitted: 

●​ Clothing displaying inappropriate language, graphics, or images 

●​ Clothing promoting alcohol, tobacco, vaping products, drugs, or violence 

●​ Clothing that is excessively revealing 

●​ Pajamas or slippers (unless approved for a designated theme day) 

●​ Clothing with rips or holes that expose skin 

●​ Shorts or skirts shorter than fingertip length 

●​ Unsafe or inappropriate footwear 

If a student's attire does not meet school expectations, the student may be required to change 

into appropriate clothing. Families may be contacted to provide a change of clothes, or clothing 

may be provided through the Uniform Exchange when available. 

The administration reserves the right to determine whether attire is appropriate for school and 

to interpret and modify the Dress Code as necessary to support the school's mission, maintain a 

safe learning environment, and address circumstances not specifically outlined in this 

handbook.  

If a student is unable to comply with the dress code temporarily for a legitimate reason, parents 

should notify the school as to the reason.  The student should turn in a note to the Head of 

School or Division Chairs.  Students will be checked each morning by their homeroom teacher to 

{00733549; 1 }​ 59 ​  ​   



 

ensure compliance with the dress code and a note will be sent home if there are continuous 

uniform violations.  

  

If parents have questions about the type or style of clothing their child may wear, such as slacks 

and shoes, they should contact the school.    

EARLY MORNING CARE 

Woodland Country Day School offers an Early Morning Care Program for families who require 

supervision before the start of the school day. 

The program operates Monday through Friday from 6:45 a.m. until 8:15 a.m. on days when 

school is in session. 

Families may register on a regular or occasional basis, as space permits. Current program fees 

are established annually and are available through the Business Office. 

Students arriving on campus before the regular morning arrival period must report directly to 

Early Morning Care to ensure appropriate supervision and campus security. 

Additional information regarding registration, billing, and program procedures is available 

through the Main Office. 

 

EXTENDED DAY PROGRAM 

Woodland Country Day School offers an Extended Day Program for students who require 

after-school supervision. 
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The program operates Monday through Friday from 3:00 p.m. until 5:30 p.m. on days when 

school is in session. 

Families may enroll on a regular or occasional basis, as space permits. Current program fees are 

established annually and are available through the Business Office. 

Parents or guardians should notify the school whenever a student will be attending Extended 

Day if it is not part of the student's regular schedule. 

Students should be picked up promptly by the close of the program. Repeated late pickups may 

result in additional late fees or other actions determined by the administration. Current late 

pickup fees are established annually. 

The safety and well-being of our students are our highest priorities. We appreciate families' 

cooperation in adhering to program hours. 

GRADING & STUDENT PROGRESS 

At Woodland Country Day School, we believe that learning is about growth, curiosity, 

perseverance, and the development of each child's unique potential. Grades are one measure 

of academic progress, but they are only one part of the broader picture of student learning and 

development. 

Teachers regularly assess student understanding through classroom participation, assignments, 

projects, quizzes, tests, observations, and other age-appropriate methods. Feedback is intended 

to encourage continued growth while recognizing each student's individual strengths and areas 

for improvement. 
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Students in Kindergarten through Grade 8 receive report cards four times each school year. 

Progress reports or other communications may also be provided during each marking period 

whenever a teacher believes additional communication would benefit the student and family. 

Parent-teacher conferences, classroom communications, progress reports, and report cards 

work together to provide families with a comprehensive understanding of student progress. 

Questions regarding grades or academic performance should be directed first to the classroom 

teacher, who can provide additional information and discuss strategies to support continued 

success. 

Please note that report cards, progress reports, and parent-teacher conference schedules will 

not be issued for accounts that are delinquent, in accordance with Board policy. In addition, 

Woodland Country Day School reserves the right to withhold official transcripts, student 

records, diplomas, enrollment or re-enrollment for future school years, participation in 

graduation ceremonies, and other official school documents or privileges until all financial 

obligations to the school have been satisfied, as permitted by applicable law and the terms of 

the Enrollment Agreement. 

 

 

PRE-SCHOOL  

The marking system for PK3, PK4, and kindergarten is as follows:  

 E – Exceeds grade level expectations  

 S – Satisfactory – meets grade level expectations  

 N – Needs improvement – below grade level expectations  

 U – Unsatisfactory – far below grade level expectations  

 I - Improving  
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LOWER SCHOOL  
 

Lower school reports, first through grade four, are issued four times during the school year.  

Children will receive grades in academic subjects based on expectations for their grade level as 

well as in social and emotional development, work habits and attitude.  Please note that report 

cards will not be issued for accounts that are delinquent.   

 

Achievement  

  

A+ - 98-100   Superior performance and work  

A   - 94-97   that is expected for the  

A-  - 90-93   Head of School’s List  

B+ - 87-89   Indicates better than average  

B   - 83-86   work on a consistent basis   

B-  - 80-82    that is expected for Honor’s List.  

C+ - 77-79   Indicates satisfactory work and  

C   - 73-76   

C- - 70-72  

meeting grade level expectations  

D+ - 67-69   Indicates below grade level  

D   - 63-66   expectations and danger of  

D-  - 60-62   failing  

F    - Below 60  Far below expectations – failing  
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Proficiency Standards   

1​ – Outstanding  

2​ – Above Average  

3​ – Satisfactory  

4​ – Needs improvement  

5​ – Unacceptable  

   

UPPER SCHOOL  

Students in grades five through eight receive two sets of grades: Achievement and Effort.  

  

Achievement  

  

A+ - 98-100   Superior performance and work  

A   - 94-97   that is expected for the  

A-  - 90-93   Head of School’s List  

B+ - 87-89   Indicates better than average  

B   - 83-86   work on a consistent basis   

B-  - 80-82  that is expected for Honor’s List.  

C+ - 77-79   Indicates satisfactory work and  

C   - 73-76   

 

D- - 70-72  

meeting grade level expectations  

D+ - 67-69   Indicates below grade level  

D   - 63-66   expectations and danger of  

D-  - 60-62   failing  

F    - Below 60  Far below expectations – failing  
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Effort  

1​ – Outstanding  

2​ – Good, above average  

3​ – Satisfactory   

4​ – Needs improvement  

5 ​​ ​ – Unacceptable   

 

EFFORT MARKING SYSTEM – UPPER SCHOOL    

  

Effort grades are an important factor in determining a child’s progress and whether that child is 

ready to move on to the next grade.  It is important that a student puts forth his or her best 

effort.  If a student is not performing up to his or her potential, the parent will be notified and 

together an appropriate plan will be developed to help the student.  If the effort grade in the 

upper school continues to suffer, then it may become necessary to limit the child’s participation 

in extracurricular and interscholastic activities following a discussion with the child, his/her 

advisor, and the parents.  

  

Criteria for a “1” in effort:  

The student completes all homework with care and turns all homework in on time  

The student is always on time for class and has all necessary materials  

The student is enthusiastic about the subject, participates frequently, has a positive attitude and completes extra 

credit work when it is offered.  

The student makes good use of class time to work on projects or to study.  

The student is eager to improve and willing to correct work.  

The student will seek extra help when necessary.  

The student is cooperative, courteous and on task at all times.  

A student whose effort is outstanding will meet all of the above criteria at all times.   
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Criteria for a 2 in effort:   

The student does almost all homework with care and turns all homework in on time.   

S/he is rarely late for class and almost never forgets necessary materials.   

S/he participates frequently and positively in class.   

S/he makes good use of class time to work on projects or to study.   

S/he is cooperative and courteous and rarely strays from the task.   

S/he is eager to improve and is usually willing to redo work or seek extra help when necessary.    
 

Criteria for a 3 in effort:   

The student's homework is often done carelessly or handed in late, or sometimes work is not handed in at all.   

S/he often comes to class without necessary materials. S/he usually participates only when called on; s/he rarely 

does extra credit work.   

S/he may waste time in class when s/he could be studying or working on projects.   

S/he is sometimes disruptive in class or distracted from work.   

S/he does not often take advantage of opportunities to redo work or get extra help.   

S/he sometimes performs poorly on simple quizzes because of poor preparation (i.e. open note quizzes).   
 

Criteria for a 4 in effort:   

The student's homework is usually done carelessly or handed in late, or often work is not handed in at all.   

S/he often comes to class without necessary materials. S/he rarely participates; s/he does not do extra credit work.  

S/he often wastes time in class when s/he could be studying or working on projects.   

S/he is often disruptive in class or distracted from work.   

S/he rarely takes advantage of opportunities to redo work or get extra help.   

S/he often performs poorly on simple quizzes because of poor preparation (i.e. open note quizzes).    
 

Criteria for a 5 in effort:   

The student rarely turns in homework assignments.   

S/he is almost always unprepared for class - rarely has required materials.   

S/he does not participate in class; when called on, s/he seldom knows the material. S/he never does extra credit 

work when it is offered.   

S/he consistently wastes time in class.   

S/he is often rude, distracted, or disruptive.   

S/he never seeks extra help or works on improving his/her work   

S/he usually performs poorly on quizzes and tests due to poor preparation.  

A student with an effort grade of 5 will meet all of the above criteria at all times 
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GRADUATION REQUIREMENTS – EIGHTH GRADE  

Students must satisfy the following to be awarded a diploma from Woodland Country Day 

School:  

  

1.​ All academic and co-curricular subjects must be passed for the year with a minimum 

grade of D- or 60%.  

2.​ Graduating students must take at least one foreign language.   

3.​ All bills and financial obligations including graduation fee, must be met one week 

before the date of graduation.  Students with delinquent accounts cannot receive their 

diploma nor their school transcript. They cannot participate in any  graduation activities. 

4.​ Attendance must be consistent with school policy.  The Head of School will make all 

decisions concerning excessive absences.  

5.​ The school will administer this policy as it sees fit and make exceptions for those 

instances that warrant such consideration.  

  

A student who fails a course for the year will be given a certificate of attendance in place of a 

diploma.  A student who fails a course and does not earn a diploma will not be permitted to 

walk at commencement.  This is a Board policy.   

 

Every effort will be made for graduation exercises for the eighth grade to be held on the front 

porch of Ivy Manor, however they may be moved inside if necessary due to weather conditions.  

This decision is at the sole discretion of the Head of School.   

 

Graduation Attire 

As part of Woodland's graduation tradition, students participating in the ceremony are expected 

to wear formal white attire. Traditionally, young women wear white dresses, and young men 

wear white pants paired with the Woodland blazer. 

 

All students in first through seventh grades are required to attend this special day.  
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HOMEROOM (UPPER SCHOOL) 

The Upper School day begins with Homeroom at 8:30 a.m. Homeroom provides students with 

an opportunity to prepare for the day, receive announcements, build community, and connect 

with their advisor and classmates. 

Attendance is taken during Homeroom. Students arriving after the start of the school day must 

report to the Main Office with a parent or guardian to sign in before proceeding to class. 

Lower School attendance is taken at 8:30 a.m. 

 

HOMEWORK 

Homework is an important extension of classroom learning and is designed to reinforce skills, 

encourage independent thinking, develop responsibility, and prepare students for future 

academic success. 

Homework expectations increase gradually as students progress through the grades. While the 

amount of time required will vary based on the individual student and the nature of each 

assignment, the following guidelines represent average daily homework expectations: 

Grade Approximate Time 

Kindergarten (beginning in October) 10–15 minutes 

Grade 1 15–20 minutes 

Grade 2 25–30 minutes 
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Grade 3 30–40 minutes 

Grade 4 45–60 minutes 

Grade 5 60–90 minutes 

Grades 6–8 90–120 minutes 

Homework is ultimately the student's responsibility. Families play an important supporting role 

by providing: 

●​ A consistent homework routine. 

●​ A quiet, organized workspace. 

●​ Encouragement and accountability. 

●​ Assistance with studying when appropriate. 

Parents are encouraged to review concepts, practice facts, or quiz students before assessments, 

but should avoid completing or correcting assignments for their child. Teachers use homework 

to assess student understanding and identify areas requiring additional instruction. 

Assignments and classroom resources may be available through Google Classroom or other 

teacher-designated learning platforms. Students are expected to communicate with their 

teachers if they have questions regarding assignments. 

Students who do not complete homework should communicate with their teacher promptly. 

Teachers will determine appropriate opportunities to complete missed work and any resulting 

academic or disciplinary consequences. 
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HONOR ROLL 

Woodland recognizes students who consistently demonstrate academic excellence and 

responsible work habits through the Honor Roll. 

Honor Roll recognition begins in Grade 4. 

High Honors 

Students earning an A average in all academic subjects while maintaining an effort grade of 3 or 

better in every subject qualify for High Honors. 

Honors 

Students earning a B average or higher in all academic subjects while maintaining an effort 

grade of 3 or better in every subject qualify for Honors. 

Co-curricular courses are included on report cards but are not calculated into Honor Roll 

eligibility. 

An effort grade of 4 or 5 in any subject makes a student ineligible for Honor Roll during that 

marking period and may affect eligibility for the National Junior Honor Society. 

Year-end honors are determined by averaging achievement grades for the school year while 

maintaining the required effort grades. 
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LIBRARY 

The Woodland Library is an important resource that supports reading, research, creativity, and 

lifelong learning. 

Students have access to: 

●​ A wide selection of fiction and nonfiction books 

●​ Reference materials 

●​ Digital and print research resources 

●​ Online library catalog services 

●​ Classroom instructional materials 

Library classes are scheduled weekly for students in PK2 through Grade 3. Older students visit 

the library through scheduled classes, research projects, and independent use. 

Students are expected to care for borrowed materials and return them on time. 

Lost or damaged books must be replaced or reimbursed according to the current replacement 

cost and applicable processing fees. 

Library privileges may be temporarily suspended until outstanding obligations have been 

resolved. The school also reserves the right to withhold official transcripts, student records, 

diplomas, and other official documents as outlined in the Enrollment Agreement and financial 

policies. 

Parents who wish to honor a birthday, memorialize a loved one, or donate a book to the 

Woodland Library are encouraged to contact the librarian for current collection needs. 
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LOCKERS (UPPER SCHOOL) 

Student lockers are the property of Woodland Country Day School and are provided as a 

convenience for student use. 

Students are responsible for maintaining lockers that are clean, organized, and free from food, 

trash, and inappropriate materials. 

Advisors work with students throughout the year to encourage organization and personal 

responsibility. 

Because lockers remain school property, Woodland reserves the right to inspect lockers at any 

time when necessary to maintain safety, security, or compliance with school policies. 

Personal locks may not be placed on lockers unless specifically authorized by the school. 

Parents with concerns regarding locker organization or missing materials are encouraged to 

contact their child's advisor. 

LOST & FOUND 

Lost items are collected and stored in designated Lost & Found areas throughout campus. 

Books, electronics, and valuable items are generally turned in to the Main Office. 

Families are encouraged to label all clothing, lunch boxes, water bottles, and personal 

belongings to increase the likelihood that lost items can be returned promptly. 

Unclaimed items remaining after a reasonable period of time may be donated to a charitable 

organization. 
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WOODLAND COUNTRY DAY SCHOOL 

------------------------------------------------------------------------------------------------------------------- 

HARASSMENT / INTIMIDATION / BULLYING COMPLAINT FORM 

 

This written report form is to be forwarded to the Head of School, or designee. 

Name of Alleged 

Victim: 

 

​​ ​ 

Date and Time of 

Incident: 

 

​​ ​  

1.​ Describe the nature of alleged harassment, intimidation, and/or bullying: 

​ 

​ 

​ 

2.​ Indicate how you learned that the student may have been the victim of harassment, intimidation, and/or 

bullying: 

 Witnessed incident 

 Informed by alleged victim 

 Informed by other person (identify if student, parent, staff person, other, and list below or attach a 

separate list) 

 

​3.​List any person(s) whom you know or have reason to believe may have relevant information, and indicate if the 

person(s) is/are a student, parent, staff member, or other. 

​​  

Print Name​ Signature 

Date: 

​ ​  ​   
73 
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